
 

 

Instructions to fill online application form 

for RUHS MO (Medical) Recruitment 2026 

 

Online Registration |  Detailed Application  |  Fee Payment and Final submission 

  



 

 

1. Portal Process Overview 
 

Process Purpose Key portal action 

Candidate Registration Creates the applicant account and 

completes the initial contact, identity, 

live photograph, security and recovery 

setup. 

Home page > “Create your OTR ID” > 

“Create Account” 

Detailed Application  Completes the candidate profile 

through Personal Details & Eligibility, 

Address, Education & Qualifications, 

Medical Council, Employment, 

References, Penalty & Legal, 

Document Upload and Preview & 

Declaration. 

Candidate Sign In > Detailed 

Application > “Submit” 

Online fee payment and final 

submission  
Starts an application for a selected 

examination using the applicant’s 

portal profile and proceeds through 

application review, fee payment and 

final submission. 

Exam to be applied > “Apply” > 

application stages > payment 

 

 

Figure 1-1. Candidate Portal home page 

1.1 General Instructions for Registration 

Applications can be submitted Online only: 

 Through RUHS Website for which candidate must have internet facility with online fee payment facility. (No 

manual/paper application will be entertained) 

Procedure for Submitting Online Applications through https://ruhsmomedical.com/ 

i. Candidate must have good internet facility with reasonable speed and online payment facility (Internet 

Banking / Debit Card / Credit Card/ UPI etc.). 

ii. Candidate will have to visit RUHS Website, https://ruhsmomedical.com/ 

iii. Entries in the application form shall be required to be filled only in English. 

iv. Before starting to fill up the on-line application form, keep at hand the following details/documents/ 

information with you as per the requirement prescribed as below: 

https://www.ruhsraj.org/


 

 

● Personal details (Name, Father’s Name, Mother’s Name, Valid State Medical Council/ RMC / National 

Medical Commission Registration Details) 

● Government approved ID proof (PAN Card, Voter ID, Passport, Driving License, Aadhar Card). 

● Valid and Active Email ID. 

● Valid and Active Mobile number for receiving SMSs. 

● Educational qualification (10th, 12th, Graduation/Post graduation etc) details with percentages of the 

marks obtained. 

● Digital copy of scanned photo, signature and Left & Right thumb impression with maximum 200 KB 

size and in JPEG or JPG format only. 

● A facility to take Print out of the complete Application Form. 

● Online Payment facility (Internet Banking / Debit Card / Credit Card/ UPI etc.) 

● Any other relevant documents. 

v. Following THREE steps are to be followed to complete the application process: 

 

 
Figure 1-2. General Instructions for Registration 

 

2. Candidate Registration Process 
Candidate Registration is the initial account-creation process for a new applicant. The applicant enters 

personal and contact details, verifies the selected identity document, captures and verifies a live photograph, 

creates the account password and submits the registration to create the account used for the Candidate Portal. 

Step-1  Open the Candidate Registration page 

➢ Applicant should open the Candidate Portal home page and locate the “New Candidate” section. 

➢ Applicant should click on “Create your OTR ID” to open the Candidate Registration page. 

Step-2  Enter Personal Details 

The Personal Details section instructs the applicant to enter identity details exactly as they appear on the 

identity document. Confirmation fields are provided for the principal identity details. 

➢ Applicant should enter Full Name and re-enter the same in “Confirm Full Name”. 

➢ Applicant should enter Father’s Name and re-enter the same in “Confirm Father’s Name”. 

➢ Applicant should enter Mother’s Name and re-enter the same in “Confirm Mother’s Name”. 



 

 

➢ Applicant should select Date of Birth and select the same date in “Confirm Date of Birth”. 

➢ Applicant should select Gender and repeat the selection in “Confirm Gender”. 

Step-3  Enter and verify Contact Details 

➢ Applicant should enter the Mobile Number and click on “SEND OTP”. 

➢ Applicant should complete the OTP verification for the Mobile Number as prompted by the portal. 

➢ Applicant should enter the Email Address and click on “SEND OTP”. 

➢ Applicant should complete the OTP verification for the Email Address as prompted by the portal. 

Step-4  Complete Identity Verification 

➢ Applicant should select the required Identity Document. 

➢ Applicant should read and select the Aadhaar verification authorisation/consent where Aadhaar is selected. 

➢ Applicant should enter the identity-document number in the field displayed for the selected document. 

➢ Applicant should complete the OTP verification using the control displayed by the portal. 

The portal states that after identity verification, the applicant’s name, father’s name and date of birth are locked 

for 15 minutes. 



 

 

 

Figure 2-1. Candidate Registration — completed stages 

Step-5  Capture and verify Live Photograph 

The Live Photograph stage is used to capture the applicant’s current photograph during registration. The portal 

checks the captured image for liveness before accepting it. The verified photograph becomes the applicant 

photograph used by the portal. 

 

Photograph capture rules 

➢ Applicant should keep the camera at eye level. 

➢ Applicant should use a plain, well-lit background and adequate lighting. 

➢ Applicant should keep the face clearly visible and look straight at the camera. 

➢ Applicant should not wear a cap, mask or dark glasses while capturing the photograph. 

➢ Applicant should ensure that the face and both ears are visible. 

 



 

 

Capture using the camera 

➢ Applicant should click on “START CAMERA”. 

➢ Applicant should position the face inside the face-alignment oval displayed by the portal. 

➢ Applicant should click on “CAPTURE PHOTO” after the face is properly aligned. 

➢ After capture, applicant should review the photograph. If another photograph is required, click on “Retake 

Photo”. 

➢ Applicant should click on “Verify Live Photograph”. The portal performs the liveness check before accepting 

the photograph. 

 

Capture using QR when the current device does not have a camera 

➢ If the current device does not have a usable camera, applicant should click “Live QR (no camera?)” to 

display the QR code. 

➢ Applicant should scan the displayed QR code using a mobile phone. The portal opens the live-photograph 

capture process on the phone. 

➢ Applicant should capture and verify the live photograph on the phone. After the photograph passes 

verification, it appears automatically on the registration page. 

➢ Applicant can click on “Hide QR” to close the QR option and return to camera capture on the current device. 

 

Step-6  Set Account Security and create the account 

➢ Applicant should create a Password according to the rules displayed by the portal. 

➢ Applicant should re-enter the same password in “Confirm Password”. 

➢ Applicant should answer the arithmetic question displayed under “HUMAN VERIFICATION”. 

➢ Applicant should read and select the registration acknowledgement displayed at the bottom of the page. 

➢ Applicant should click on “Create Account” after completing the required registration details. 



 

 

 

 

Figure 2-2. Candidate Registration — Personal Details, Contact Details, Identity Verification, Live Photograph and Security 

 

3. Candidate Sign In 

Registered applicants use the Candidate Sign In page to access the Candidate Portal. The sign-in page 

accepts the OTR ID, mobile number or email address. 



 

 

➢ Applicant should select “Use my password”. 

➢ Applicant should enter the OTR ID, mobile number or email address in the displayed field. 

➢ Applicant should enter the Password. 

➢ Applicant should click on “Sign in”. 

 

Figure 3-1. Candidate Sign In page 

4. One Time Registration (OTR) Profile 

After sign-in, the portal presents a nine-step One Time Registration (OTR) profile. The OTR is the applicant’s 

reusable profile containing personal details and eligibility, address, education and qualifications, medical 

council details, employment, references, penalty and legal declarations, document upload and 

preview/declaration. 

4.1 OTR workflow 

4.2 Step-1 — Personal Details & Eligibility 

The Personal Details & Eligibility page is Step 01 of 09 of the OTR profile. It contains registration-sourced 

profile information, personal information, domicile/category eligibility and additional eligibility details. 

Your Profile (From Registration) 

The page displays the registration information carried into OTR, including Full Name, Father’s Name, Mother’s 

Name, Date of Birth, Gender, Verified Mobile Number, Verified Email Address and Live Photograph. 

The portal states: “Registration details cannot be modified after Registration submission.” 

Personal Information 

➢ Applicant should select Nationality. 

➢ Applicant should select Mother Tongue. 

➢ Applicant should select Religion. 

➢ Applicant should enter Place of Birth. 

➢ Applicant should enter Identification Mark. 

➢ Applicant should select Marital Status. 

 



 

 

 

 

Domicile, category and additional eligibility 

➢ Applicant should select the response for Bonafide resident of Rajasthan. 

➢ Applicant should select the response for Confirm Domicile of Rajasthan where displayed. 

➢ Applicant should select Category and repeat the selection in Confirm Category. 

➢ Where a category certificate is applicable, applicant should complete the certificate details displayed by the 

portal. 

➢ Applicant should select whether the applicant is a Person with Benchmark Disability. Where applicable, 

applicant should complete Benchmark Disability Category, Disability Percentage, PwBD Certificate Number, 

Certificate Issue Date and Issuing Authority details. 

➢ Applicant should select whether the applicant is an Ex-Serviceman. Where applicable, applicant should 

complete the service/discharge certificate, issuing authority, service period and rank/designation details 

displayed by the portal. 

➢ Applicant should select the response for Practical knowledge of Hindi in Devanagari and Rajasthan culture. 

➢ Applicant should enter the number of children born on or after 01-06-2002 in the displayed field. 



 

 

 

Figure 4-1. OTR Step 01 of 09 — Personal Details & Eligibility 

4.3 Step-2 — Address 

The Address page is Step 02 of 09. It contains Correspondence Address and Permanent Address sections. 

Correspondence Address 

➢ Applicant should enter Address Line 1 (Correspondence). 

➢ Applicant can enter Address Line 2 (Correspondence), where applicable. 

➢ Applicant should select Country (Correspondence). 

➢ Applicant should select State / UT (Correspondence). 

➢ Applicant should select District (Correspondence). 

➢ Applicant should enter City / Town / Village (Correspondence). 

➢ Applicant should enter PIN / Postal Code (Correspondence). 

➢ Applicant should select the option against “Permanent Address — Same as correspondence address?”. 

Permanent Address 

When the permanent address is not the same as the correspondence address, the portal displays separate 

permanent-address fields. 

➢ Applicant should enter Address Line 1 and Address Line 2 for Permanent Address as applicable. 

➢ Applicant should select Country (Permanent). 

➢ Applicant should enter City / Town / Village (Permanent). 

➢ Applicant should enter PIN / Postal Code (Permanent). 

➢ Applicant should click on “Save & Continue” to proceed or “Back” to return to the previous page. 



 

 

 

Figure 4-2. OTR Step 02 of 09 — Address 

4.4 Step-3 — Education & Qualifications 

The Education & Qualifications page is Step 03 of 09. It contains Class 10 / Secondary, Class 12 / Senior 

Secondary, MBBS Details, Internship and Post Graduation information where applicable. 

Class 10 / Secondary and Class 12 / Senior Secondary 

➢ Applicant should select the Board. 

➢ Applicant should enter the Certificate / Roll Number. 

➢ Applicant should enter/select the Certificate Issue Month / Year. 

➢ Applicant should select the Year of Passing. 

➢ Applicant should select Marks Type. 

➢ Applicant should enter Maximum Marks and Marks Obtained. 

MBBS Details 

The portal instructs the applicant to enter only MBBS details in the MBBS section. Internship details and 

internship duration should not be included because internship is captured separately. 

➢ Applicant should select the Medical Graduate Type. 

Foreign Graduate 

➢ Applicant should enter the Country of Primary Medical Qualification. 

➢ Applicant should select FMGE / Screening Test Status. 

➢ Applicant should enter the FMGE Passing Certificate Number. 

➢ Applicant should enter/select the FMGE Session / Passing Date. 

➢ Applicant should enter the Medical College, University and Institution Location / Country. 



 

 

➢ Applicant should enter the Foreign MBBS year details displayed by the portal, including marks, calculated 

percentage and number of attempts. 

➢ Applicant should use “+ Add Another MBBS Year” where another MBBS year entry is required. 

Indian Graduate 

➢ Applicant should enter Medical College, University and College State. 

➢ Applicant should complete the year/part-wise MBBS records displayed by the portal. 

➢ For each displayed MBBS year/part, applicant should enter the corresponding marks, grading and attempt 

information. 

➢ Applicant should review the Calculated total MBBS duration excluding internship displayed by the portal. 

Internship 

➢ Applicant should select Internship Status. 

➢ When Internship Status is “Pursuing”, applicant should enter Internship Institution / Hospital, Internship Start 

Date and Expected Internship Completion Date. 

➢ Applicant should acknowledge the Principal’s declaration requirement displayed by the portal where 

internship is being pursued. 

➢ When Internship Status is “Completed”, applicant should enter Internship Institution / Hospital, Internship 

Start Date, Internship Completion Date and Internship Completion Certificate Number. 

Post Graduation (if applicable) 

➢ Applicant should select whether the applicant has a Post Graduate qualification. 

➢ Where applicable, applicant should complete the Post Graduation details displayed by the portal. 

 

Figure 4-3. OTR Step 03 of 09 — Education & Qualifications 



 

 

 

Figure 4-4. OTR Step 03 of 09 — Education & Qualifications continued 

4.5 Step-4 — Medical Council 

The Medical Council page is Step 04 of 09. The applicant provides Permanent Rajasthan Medical Council 

registration information, provisional Rajasthan Medical Council registration information, or other State Medical 

Council / NMC registration information according to the options selected. 



 

 

Mandatory Rajasthan Medical Council Requirement 

The portal displays a Mandatory Permanent Rajasthan Medical Council Registration Requirement message. It 

states that irrespective of the medical council currently selected, the candidate must possess a valid 

Permanent Rajasthan Medical Council (RMC) registration certificate issued on or before the date of 

examination. Where the Permanent RMC certificate is not available during the application window but is issued 

on or before the date of examination, it must be uploaded through the prescribed post-exam RMC upload 

facility within 2 days after completion of the examination. 

➢ Applicant should read the message and click on “I Understand”. 

Permanent Rajasthan State Medical Council registration certificate 

➢ Applicant should select Yes or No against “Do you have permanent Rajasthan state medical council (RMC) 

registration certificate?”. 

➢ If “Yes” is selected, applicant should enter Registration Number, Date of Registration and Valid Upto. 

➢ If “No” is selected, the portal displays the Permanent RMC certificate notice and proceeds to the provisional 

RMC question. 

Provisional Rajasthan State Medical Council registration certificate 

➢ Applicant should select Yes or No against “Do you have provisional Rajasthan state medical council 

registration certificate?”. 

➢ If “Yes” is selected, applicant should enter Provisional Registration Number and Date of Registration. 

Other State Medical Council / NMC registration 

➢ If the applicant does not have provisional RMC registration, applicant should select Yes or No against “Are 

you registered with any other State Medical Council / NMC?”. 

➢ If “Yes” is selected, applicant should select the Registration Authority. 

➢ If Registration Authority is “NMC”, applicant should enter Registration Number, Date of Registration and 

Valid Upto. 

➢ If Registration Authority is State Medical Council, applicant should select the State and then enter 

Registration Number, Date of Registration and Valid Upto. 

 
Figure 4-5. OTR Step 04 of 09 — Mandatory Rajasthan Medical Council Requirement 



 

 

 
Figure 4-6. OTR Step 04 of 09 — Permanent RMC certificate details 

 
Figure 4-7. OTR Step 04 of 09 — Other State Medical Council / NMC details 

4.6 Step-5 — Employment 

The Employment page is Step 05 of 09. It records State Service information, present employment information 

and the institute last attended. 

➢ Applicant should select the response against “Have you ever rendered services in State Service?”. 

➢ Applicant should select the response against “Are you presently working at any organisation?”. 

➢ When present employment is selected, the portal displays a No Objection Certificate (NOC) requirement. 

➢ Applicant should enter Current / Previous Organisation. 

➢ Applicant should enter Designation. 

➢ Applicant should enter/select From Date. 

➢ Applicant should enter Institute Last Attended — Institute Name. 

➢ Applicant should enter Institute Last Attended — City / State. 

➢ Applicant should click on “Save & Continue” to proceed. 



 

 

 

Figure 4-8. OTR Step 05 of 09 — Employment 

4.7 Step-6 — References 

The References page is Step 06 of 09. The portal requires details of two responsible officers for reference / 

verification. 

First reference 

➢ Applicant should enter Name. 

➢ Applicant should enter Designation. 

➢ Applicant should enter Address. 

➢ Applicant should enter Mobile. 

Second reference 

➢ Applicant should enter Name. 

➢ Applicant should enter Designation. 

➢ Applicant should enter Address. 

➢ Applicant should enter Mobile. 



 

 

 

Figure 4-9. OTR Step 06 of 09 — References 

4.8 Step-7 — Penalty & Legal 

The Penalty & Legal page is Step 07 of 09. It records the Penalty / Service Declaration and Legal Proceedings 

in India. 

Penalty / Service Declaration 

➢ Applicant should select Yes or No against whether the applicant has ever been penalized, removed or 

blacklisted by an employer, professional body or public authority. 

➢ If “No” is selected, no additional penalty field is displayed. 

➢ If “Yes” is selected, applicant should complete “Penalty / Removal / Blacklisting Details”. 

The portal instructs the applicant to provide the authority, order/reference number, status of action/penalty and 

relevant date in the details. 

Legal Proceedings in India 

➢ Applicant should select Yes or No against whether the applicant has ever been a party to, or is currently 

involved in, any criminal, civil, regulatory, disciplinary or other legal proceeding/case before a court, tribunal, 

authority or law-enforcement agency in India. 

➢ If “No” is selected, no additional legal proceeding fields are displayed. 



 

 

➢ If “Yes” is selected, applicant should select Case / Proceeding Type and Current Status. 

➢ Applicant should enter Case / Reference Number and Court / Tribunal / Authority. 

➢ Applicant should enter/select Date of Institution / Filing and Date of Disposal / Conclusion, as applicable. 

➢ Applicant should enter Relevant Legal Case Details. 

The portal instructs the applicant to provide a concise factual description, including the nature of proceedings, 

current outcome/status and any operative order, if applicable. 

 

Figure 4-10. OTR Step 07 of 09 — Penalty & Legal 

4.9 Step-8 — Document Upload 

The Document Upload page is Step 08 of 09. The page provides upload controls for valid Photo ID, core 

documents and conditional documents. 

Upload format and size requirements 

➢ Photograph, Candidate Signature, Left Thumb Impression and Right Thumb Impression should be uploaded 

in JPEG/JPG format with allowed size 50 KB to 200 KB per file. 

➢ All other documents, including marksheets and certificates, should be uploaded in PDF format with 

maximum size 2 MB per file. 

➢ For each upload category, applicant should combine all related pages/documents into one merged file 

before uploading. 

➢ For the MBBS upload, applicant should merge all semester/year-wise marksheets along with the MBBS 

degree/certificate into the single MBBS Marksheet(s) and Degree Certificate upload. 



 

 

Valid Photo ID 

➢ Applicant should select Photo ID Type. 

➢ Applicant should enter Photo ID Number. 

➢ Applicant should upload the selected Photo ID. 

Core Documents 

➢ Applicant should upload Class 10 Marksheet / Certificate. 

➢ Applicant should upload Class 12 Marksheet / Certificate. 

➢ Applicant should upload Merged MBBS Marksheet(s) and Degree Certificate. 

➢ Applicant should upload MBBS Attempt Certificate. 

➢ Applicant should upload Candidate Signature. 

➢ Applicant should upload Left Thumb Impression. 

➢ Applicant should upload Right Thumb Impression. 

➢ Applicant should upload Passport-size Photograph. 

Conditional Documents 

➢ Where applicable, applicant should upload Marriage Registration Certificate. 

➢ Where applicable, applicant should upload FMGE Passing Certificate. 

➢ Where applicable, applicant should upload Internship Completion Certificate. 

➢ Where applicable, applicant should upload Rajasthan Medical Council Registration Certificate. 

 

 After upload, the page displays “UPLOADED”, “View” and “Replace” options against uploaded documents. 



 

 

 
Figure 4-11. OTR Step 08 of 09 — Document Upload 

4.10 Step-9 — Preview & Declaration 

The Preview & Declaration page is Step 09 of 09. It displays the complete OTR details before final submission. 

➢ Applicant should review Personal Details & Eligibility. 

➢ Applicant should review Address. 

➢ Applicant should review Education & Qualifications. 

➢ Applicant should review Medical Council details. 

➢ Applicant should review Employment. 

➢ Applicant should review References. 

➢ Applicant should review Penalty & Legal. 

➢ Applicant should review the uploaded documents. 

➢ Applicant can use the displayed “Edit” option to return to the relevant section and change details before 

submission. 

➢ Applicant can use the “Print” option on the preview page. 



 

 

➢ Applicant should read and select the Declaration displayed on the page. 

➢ Applicant should click on “Submit OTR” after completing the final review and declaration. 

 

Figure 4-12. OTR Step 09 of 09 — Preview & Declaration 

 

Review & Payment 

➢ Applicant should review the complete application preview before proceeding to payment. 

➢ Applicant should review Registration, Personal Details & Eligibility, Address, Education & Qualifications, 

Medical Council, Employment, References, Penalty & Legal and Document Upload sections. 

➢ Applicant should select the Final declaration after verifying that the information and supporting documents 

are true, complete and correct. 

➢ Applicant should select the Review acknowledgement after reviewing the application preview and 

supporting documents. 



 

 

➢ Applicant should review the Examination Fee and payment terms displayed by the portal. 

➢ Applicant should proceed to payment only after verifying all details. 

 

The payment page displays Amount Payable, Application Number, Examination, Status, payment gateway and 

secure payment action. 

➢ Applicant should verify the Application Number and Examination displayed on the payment page. 

➢ Applicant should review the Amount Payable displayed by the portal. 

➢ Applicant should click on the secure Pay button displayed on the page. 

The portal states that the bank’s secure page opens in a separate tab and that the application page tracks the 

payment and confirms it automatically. 

If the amount is debited but not reflected on the portal, the payment page instructs the applicant to wait for 

automatic reconciliation before trying again. 

➢ After successful payment and final submission, applicant is redirected to the Dashboard. 

 

 

Documents to be uploaded at the time of filling the online application form: 

● Valid Photo ID (PAN Card / Aadhaar Card / Driving License / Voter ID / Passport etc.) 

● Valid EWS Certificate issued by competent authority, if applicable 

● Valid Caste Certificate issued by competent authority, if applicable 

● Valid PwD Certificate issued by competent authority, if applicable 

● Valid Ex-Serviceman Certificate issued by competent authority, if applicable 

● Valid Permanent / Provisional State / Rajasthan State Medical Council Registration Certificate, as 

selected by the applicant 

● Marriage Certificate/Widow/Separated/Divorced document , if applicable 

● UG Marksheet and UG Degree 

● Scanned UG Attempt Certificate 

● Scanned Internship Completion Certificate, if internship is completed 

 In case the internship is still ongoing, the applicant should upload the required internship undertaking / 

certificate from the Principal or Head of Institution, as applicable. 

● PG Marksheet and Degree, if applicable 

● Scanned copy of Signature of the Candidate 

● Scanned copy of Right Thumb Impression 

● Scanned copy of Left Thumb Impression 

● Photograph upload / capture requirement is divided into two parts: 

 (a) Scanned copy of Passport Size Photograph 

 (b) Live Captured Photo through Web Camera 

* In case Permanent RMC (Rajasthan Medical Council) Registration Certificate is not available at the time of 

filling the online application form, then it must be uploaded within 2 days after the date of examination. The 

date of issue of Permanent RMC (Rajasthan Medical Council) Registration Certificate must be on or before the 

date of examination. 

Correction in the Filled application Form: 

● Corrections/editing, if any, in the Stage-1 (Registration) of online filled application form, cannot 

be done after submission of Stage-1 (Registration) online application form. 

● Application details in stage-2 can be edited until online fee payment. 

● After submission of stage-2 (detailed application form), take print out of filled form and check 

all filled details carefully and then proceed for stage-3 (online fee payment and final 

submission) as no corrections/editing will be allowed after fee payment and final submission of 

online application form. 


